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AHHOTALIMSA
PABOUYEI MPOT'PAMMBI YUEBHOM JUCLHUTLIMHBI
OI1.04. TOKYMEHTAIIMOHHOE OBECHEYEHUE YIIPABJEHUS

esiu 1 321244 y4eOHOI JUCUUIINHBI:

Henap wu3ydyeHWsi MUCHMUIUIMHBI 3aKIIOYACTCS B OBJIAJICHUH OCHOBAaMHU
MpaBWIBLHOTO  OGOPMIICHHST JOKYMEHTOB M  HAJJISKAIeW OpraHu3amueH
JTOKyMeHTOo000opoTa corjiacHo TpeboBanusim ['OCTa.

3amaum:

- (hopMHpOBaHUE y CTYJICHTOB YETKOTO IPEJCTABICHUSA O MPEAMETE U €0
COJICp KaHWH;

- TIOJIyYCHHE  KOMIUIEKCHOTO  TPEACTABICHHS O  METOJIOJIOTHH
JTOKYMEHTOBEICHHUS,

- TIOATOTOBKAa TPAaMOTHBIX CHCIHAINCTOB B OOJACTH YIPaBICHYCCKOM
JESATEITPHOCTH U OpTraHU3aIMH JISJOPOU3BO/ICTBA;

- oOecrieueHrWe PAIMOHAIBLHOTO WCIOIB30BaHMUS JIOKYMEHTOB B JICJIIOBOM
NPAaKTHKE, B T. 4. COCTaBJICHUSA U 00paOOTKH JIEJIOBOM KOPPECTIOH ICHITNH.

OcHOBHBIE TUIAKTHYECKHE eIMHULBI (TEMBbI):

Tema 1. O611Me HOPMBI U MpaBMIa OPOPMIIEHUS TOKYMEHTOB.

Tema 2. TpeOGoBanust K coaepkaHuio U OGOPMIICHHIO OTACIBHBIX BHJIOB
JIOKYMEHTOB.

B pe3ynbTaTte 0cBOEHUS TUCHUTUIMHBI 00YYAIOUTUICS JOJIKEH YMeThb:

- 0hOpMIIATh JOKYMEHTAIIMIO B COOTBETCTBUM C HOPMATHBHOW 0a3oM,
UCTIOJIBb3Ys UH(POPMAITMOHHBIE TEXHOJIOTUU U CPEACTBA OPITEXHUKH;

- ACTIOJIh30BaTh YHU(PHUIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAIINH;

- OCYLUECTBJISATh XPAHEHUE, IOUCK TOKYMEHTOB.

B pe3ynbTaTe 0cBOCHUS TUCIUTUIMHBI CTYICHT JOJDKEH 3HATH!

- IOHSITHUE, TIEJIH, 3a/1a41 U TIPUHIIMITBI ASIONPOU3BOJICTBA;

- OCHOBHBIC MTOHSATHUS JOKYMEHTAITMOHHOTO OOCCIICUCHHSI YITPaBICHUS;
- CHUCTEMBI IOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIPaBICHNUS;

- KJIacCU(PUKAINIO IOKYMEHTOB;

- TpeOOBaHUS K COCTABJICHUIO 1 O(DOPMIICHHUIO JOKYMEHTOB.

N3ydenne  gaHHOW  JUCUMIUIMHBI  HAMpaBJIE€HO  HAa  JIOCTHIKECHHE
o011eo0pa3oBaTeIbHBIX, BOCIIUTATEIBHBIX M MPAKTHYECKUX 3a]a4, Ha JaTbHEHIIee
pa3BUTHE JIMYHOCTHBIX CIIOCOOHOCTEN M JajbHEnIero npodecCuoHaIbHOTO pocTa
BBINTYCKHUKA-OyAYIIETO CIEIUATHCTA.
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1. O0mas xapakTepuCTHKA MPOIrPaMMbI

1.1. MecTO0 AMCHMIUIMHBI B CTPYKTYpe OCHOBHOIl 00pa3oBaTeIbLHOM
NPOrpaMMbl:

[Iporpamma  yueOHoit  nucuumuubel  OIL04  «JlokyMeHTaMOHHOE
oOecrieyeHue yINpaBieHUs» SBISETCA 4YacTbl0 OCHOBHOM NpodeccrOoHaIbHOM
o0OpazoBaTeIbHON TporpaMMbl 0a30BOM MOATOTOBKU B cooTBeTcTBUM ¢ DPI'OC mo
cneuanbHocti  38.02.04 «Kommepuus (mo otpacism)», KBalupukauus —
MEHE/DKep 10  MpojaxaM W BXOAUT B  NPOQPECCHOHAIBHBIA LMK
o01enpohecCUOHAIBHBIX JUCIUTLINH.

[Iporpamma y4eOHOW JUCHUIUIMHBL MOXET OBITh HCIIOJIb30BaHA B
JIOTIOTHUTENIBHOM MPO¢eCcCHOHAIBHOM 00pa30BaHUU (B MporpamMMax IMOBBIIICHUS
KBaJIM(DUKALIMK M TEPErnoArOTOBKM) M MPOPECCHOHATILHONM MOJATOTOBKE, TI/Ie
nperycMoTpeH Kypce «JlokyMeHTallmoHHOe 00ecTieueHre yIpaBIeHUs.

VYuebnas  aucuumumHa  OI1.04  «JlokymeHTanMOHHOE  obOecrieueHue
yIpPaBICHUS» BXOJUT B MNPOPECCHOHANBHBIN MUK 001enpodeccuoHaabHbIX
JUCIUIUIMH OCHOBHOM MpodecCrOHaNBHONW 00pa3oBaTeIbHON TPOrPAMMBI.

1.2. Heasr W 1IaHUpYyeMble Ppe3yJbTATbl OCBOEHHSI Y4eOHOI
AUCIHUNIMHBI .

Henab n3yyeHusi AUCHUIIMHBI 3aKII0YAETCS B OBIAJCHUU O00yUYaIOIIUMHUCS
OCHOBaMHM TMPaBUIBLHOTO O(POPMIIEHUSI JOKYMEHTOB U HaJUIeKalleld opraHu3alue
IoKyMeHTooOopoTa cornacHo TpedoBanusiMm ['OCTa.

3agauu:

- (hopMHUpOBaHKE y CTYIEHTOB YETKOTO IMPEJCTABICHUS O MPEIMETE U €ro
COJIepKaHUH;

- TIOJIy4eHHE  KOMIUIEKCHOTO  TPEACTABICHHS O  METOJIOJIOTHH
JIOKYMEHTOBEICHUS,

- TIOATOTOBKAa TPAMOTHBIX CHEIHAIUCTOB B OOJACTH YINpaBICHYECKOM
JESITeIbHOCTU U OPTaHU3aIMU JIEIONPON3BO/ICTBA;

- o0ecrnedyeHre palMOHAJIBLHOTO HCIOJB30BAaHUS JIOKYMEHTOB B JI€JIOBOM
MpPaKTUKE TMPEAnpusiTHs, B T. Y. COCTaBICHHS U OO0pabOTKU JeNOBOMH
KOPPECTIOHICHIINH.

Kon HaumenoBaHnue 001X KOMIIeTeHIUI

OK 0L Breibupates cnocoObl  pemieHuss 3amad  Mpo(ecCHOHANBHON  esSTENbHOCTH
NIPUMEHUTEIILHO K pa3JIMYHBIM KOHTEKCTaM

Hcnonb3oBare COBpEMEHHBIE CpEACTBA IIOMCKA, aHAlW3a W HWHTEPIPETALUHU
OK 02. | undopmanuu u UWHGOPMALMOHHBIE TEXHOJOTUM JUISI BBIMIOJIHEHUS 3a]ad
poQecCHOHAIBHON IeATETHbHOCTH

[TnanaupoBaTh U peamTu30BBIBATh COOCTBEHHOE MPO(ECCHOHANLHOE U JIMYHOCTHOE
pa3BHUTHE, TPEINPHUHUMATEIBCKYIO NIEATEIBHOCTh B MpodeccrnoHalbHOU cdepe,
WCIOJIb30BaTh 3HAHMS MO (PUHAHCOBOW TPAMOTHOCTHU B Pa3IMUYHBIX KU3HEHHBIX
CUTYyalMsAX

OK 04. | DddexTrBHO B3aUMOIEHCTBOBATh U pabOTATh B KOJUIEKTHBE U KOMAaH/IE;

OK 03.
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OcymiecTBIATh YCTHYIO M NUCbMEHHYI0 KOMMYHHUKAIMIO Ha TIOCYIapCTBEHHOM
OK 05. | s3pike Poccuiickoit ®@eneparuu ¢ y4eToM OCOOEHHOCTEW COLMAIBHOTO H
KYJIbTYPHOT'O KOHTEKCTa
[IposiBnsATh  Ipa)AaHCKO-NATPUOTHUYECKYIO  IO3MIMIO,  JIEMOHCTPUPOBATH
OK 06. | OCOSHAHHOE IOBEJCHUE HA OCHOBE TPaJMUMOHHbIX 00111e4€eTI0BEUECKUX IEHHOCTEH,
B TOM 4YHCJIE C Y4ETOM TIapMOHM3ALMM MEKHALMOHAJIBHBIX U MEXPEIUTHO3HBIX
OTHOIIEHUH, IPUMEHATh CTaHAapPThl aHTUKOPPYIIIMOHHOTO TIOBEJICHUS
ConeiicTBOBATh COXPAaHEHHUIO OKpYXKAIOUIEH Cpeibl, PecypcocOepeKeHHUIO,
OK 07. | npuMeHATh 3HaHUS OO0 W3MEHEHMM KJIMMAara, MPUHLUIBI OepexINBOro
MIPOU3BOICTBA, YQ(PEKTHBHO ACHCTBOBATH B UPE3BBIYAMHBIX CHTYAITUSIX
Hcnonp3oBath cpenctBa (pu3nYecKOr KyIbTYpBl JUISI COXPAaHEHHS M YKPETUICHHS
OK 08. | 3m0poBbsi B Tpolrecce MNPOPEecCCHOHATBHOU JEATENHHOCTH W TOJICPKAHUS
HE00X0IMMOT0 YPOBHS (pU3MUECKOM MOATOTOBIEHHOCTH
OK 09. [Tonb3oBatrbest mpodeccHoHANbHONW JOKYMEHTAllMeil Ha TroCyJapCTBEHHOM U
WHOCTPAHHBIX S3bIKaX
Kon HaumeHoBaHue npogecCHOHATBHBIX KOMIIETEHIIUI
K 3.8 PaGotath ¢ JoKyMeHTaMH 10 MOATBEP)KIEHUIO COOTBETCTBHS, IPUHUMATh y4acTue
B MEPOTPHUSATHUSIX [0 KOHTPOJIIO
JIMYHOCTHBIE Pe3yJbTATHI
Kox 1n4HOCTHBIX
JINYHOCTHBIE pe3yJIbTaThl pesyapTaTon
peaju3anuu
peajM3anuy NporpamMMsbl BOCIIMTAHUSA
MPOrpamMMbl
BOCIIUTAHMUSA
Oco3Haronuii cedsi rpakJaHMHOM U 3alITUTHUKOM BEITUKON CTPaHbL. JP 1
[IposBasrommii AKTHUBHYIO I'PAXKJIAHCKYO MO3HULINIO,
JEMOHCTPUPYIOIIUN TPHUBEPKEHHOCTh IPHUHIMIIAM YECTHOCTH,
MOPSAJOYHOCTH,  OTKPBITOCTH, HJKOHOMHUYECKHM  aKTUBHBIA U
Y4acCTBYIOIIUI B CTYIEHYECKOM 51 TEPPUTOPHUATIEHOM JIP 2
CaMOYINpaBJI€HUH, B TOM YHCJIE HAa YCIOBHSIX T0OPOBOJIHYECTBA,
MPOAYKTUBHO  B3aUMOJCHCTBYIOIIMIA M y4acTBYIOIIMA B
JeSITeIbHOCTH OOIIECTBEHHBIX OPraHu3aIHi.
Cobmofaromuii  HOpMbI  TPABOMOPSIKA, CISAYIOUIUN Heanam
rpaKJaHCcKoro ooOmiecTBa, olecredeHuss O€30MacHOCTH, IMpaB U
cB006o rpakan Poccun. JIosuibHBIN K ycTaHOBKAaM M MPOSIBICHUSM
MpeJICTaBUTeNed CYOKYJIbTYp, OTIMYAIONMHA HMX OT TpyHH C JIP 3
JNECTPYKTUBHBIM M JE€BUAHTHBIM MOBEACHHEM. JleMOHCTpUpYOMU
HENPUITHE W NPENYNPEKIAIOIINN COLIMAIBHO ONACHOE TOBEJIEHUE
OKPY>KAIOILKX.




2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJINHBI

2.1. O0bem yueOHOM JUCHUIIMHBI M BUBI Y4e0HOH padoThl

Bua yueOHo# paGoThl

O0beM yacoB

MaxkcuManbHas ydyeOHast Harpyska (Bcero) 28
Oobs13aTesibHAs ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 24
B TOM 4HCJI€ B JOpME MPAKTUUECKON TTOJATOTOBKHU:

B TOM YHCIIEC:

JIEKI(MOHHBIE 3aHATHS 12
[PAKTUYECKUE 3aHATUS 12
B T. 4. MPaKTHYeCKasi MOJArOTOBKA 4
KypcoBasi paboTa (IIpoeKT) -
CamocrosiTesbHast padora o0yuaroiuerocs (Bcero) 4
Hrorosas arrecrauus B gopMe mecmuposanus 2




2.2. TeMaTH4eCKUH IUIAH U COAEP:KaHHUE Y4eOHOU IMCUUILIMHBI «/[0KyMeHTAllHOHHOEe 00ecreYeHre YIPaBJICHU»

Koabl koMmnereHum

JIMYHOCTHBIX
pe3yJabTaToB,
HaumenoBanue | Coaep:kaHue y4eOHOr0 MaTepHasia, NPAKTHYECKHE 3aHATHS, BHEAYTUTOPHAs (caMocTosATeabHasgO0beM ¢popmupoBanuio
pa3iesioB U TeM yuyeOHasi padoTa 00y4yaromuxcs u popMbl OPraHU3aAIUH eI TeJTLHOCTH JyacoB KOTOPBIX
CIocoo0cTByeT
3JIeMEHT
NMPOrpamMMblI
1 2 3 4
Conep:kanue 8
1.1 O6uue TpeboBanusa 0pOpMIIEHUS JEIOBBIX JOKYMEHTOB
1.2 CocTaB peKBU3UTOB JI€JIOBBIX JOKYMEHTOB
1.3 [IpaBuna opopMiieHUsT PEKBU3UTOB JOKYMEHTOB: n3ydeHue pekBu3uTon 01-30. 4
1.4 bnanku JenoBbIX JOKYMEHTOB: PacIoJIOKEHHE PEKBU3UTOB Ha OJIaHKaxX, MPOJOJBbHBIN U YrioB(
OJIaHK, IICHTPOBAHHOE U ()JIaroBOE PacIoJIOKEHHE PEKBU3UTOB Ha OJaHKE.
Tema 1. O61He HOPMH
1 MpaBHJIa IpakTHyecKue 3aHATHS: OK1-9;
oopmJIeHUA 1. Cemunap: JP1-3.
JOKYMEHTOB 1.1 IloaroroBka JOKJIad0B. 2
1.2. O6¢cyxaeHue JISKITMOHHOTO MaTepraia (1o BOImpocam).
2. TectupoBaHnue.
CamocrosiTesibHas padora:
W3y4nTh UCTOPUIO BOSHUKHOBEHHUSI IOKYMEHTOB U JICIIONPOU3BOICTBA. 5

[loaroroBka JOKIaI0B.

[IpopaboTka KOHCIIEKTA.




Tema 2. TpebGoBanust
K COJIeP’KAHUIO U
oopMIIEHH IO
OT/IeJIbHBIX BUJI0OB
AOKYMEHTOB

Conepxanue

18

2.1 OpranuzanoHHbIe (OPraHU3alMOHHO-TIPABOBBIC) JIOKYMEHTHI: CYIIHOCTh, KJIacCHU(UKAIIHA,
0COOEHHOCTH pa3pabOTKH, 00s13aTeIbHBIE PEKBU3HTHI, TIOPSIIOK YTBEPKICHHsI, BHECCHHE N3MEHEHHUH.
2.1.1 [lonoxenue 06 opraHu3auu

2.1.2 TlonoskeHue o mepcoHae

2.1.3 [lonoxxeHue o nepcoHaIbHBIX JaHHBIX

2.1.4 lltaTHOE pacrucanue

2.1.5 JIOmKHOCTHBIE HHCTPYKIIUH

2.2 PacnopsinuTenbHble JAOKYMEHTBI: CYIIHOCTb, OCHOBaHHUS Uil H3JaHUSI JOKYMEHTOB, BH/IbI,
[MOATOTOBKA MPOEKTOB JJOKYMEHTOB, 00s13aTe/IbHbIE PEKBU3UTHI.

2.2.1 Ilpuxkas

2.2.2 PacnopsixeHnne

2.2.3 Yka3zanue

2.3 NrdpopManimoHHO-CIIPAaBOYHBIE JOKYMEHTHI: CYIIIHOCTh, BUIBI.

2.3.1 JlokimagHas 3anucka

2.3.2 OObsiCHUTENBHAS 3allUCKa

2.3.3 3aaBieHue

IIpakTUYecKue 3aHATHS:

1. Cemunap:

1.1 IloaroroBka JOKJIad0B.

1.2. O6¢cyxaeHue JICKIIMOHHOTO MaTepHaia (1o BoIpocam).

2. 3amoJiHeHue JOKYMEHTOB (TIpUKa3, pacnopsbKeHue, yKkazaHue, JOKIaaHas 3amucka, 0ObsCHUTENIbHAS
3anucKa, 3asiBJICHUE).

3. Perennie cuTyallnOHHBIX 33/1a4 Ha COCTABJICHUE YIPABIEHYECKON TIOKyMEHTAIUH.

4. TectupoBaHue.

B T. u. NpaKTHYeCKas mMoAroToBKa:
Pemenue CUTYAallMOHHBIX 3a1a4 Ha COCTABJICHUC ynpaBHqueCKOﬁ AOKYMCEHTalIuu (HO CUTyalusim B
OTACIIC nponaxc), COCTaBJICHUC JOKYMCHTOB 110 KOHTPOJIIO.

CamocrosiTesibHast padora:

IIK. 3.8;
OK1-9;
JP 1-3




3y4yenue TpeGOBaHMM K 0(OPMIICHUIO YCTaBa, YIPEIUTEIBHOTO JIOTOBOPA, KOJUIEKTUBHOTO JI0TOBOPA,
periaMeHTa, BHIIUCKU U3 IIPHUKa3a, IOCTAaHOBJIEHUS, PEIIEHHUs, CIIPABKH, aKTa, IPOTOKOJIA.

Hmozoeoe mecm upoeanue

BCEI'O

28
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3. YCJIOBUA PEAJIMBALIAUA ITPOI'PAMMBI U CHUAIIIMHBI

3.1. MaTepuanbHO-TEXHHYECKOMY olecredeHmne:

Peanuzanusa mnporpaMmbl  AUCHUIUIMHBI  TpeOyeT Hamuuusg Y4eOHOTO
KaOuHeTa.

TexHuueckue cpeacTBa o0yueHus:

- KOMIIBIOTEP C JIMLIEH3UOHHBIM MTPOTPAMMHBIM 00€CTICUCHUEM ;

- MYJIBTUMEIUATIPOCKTOP.

Ob6opynoBanme yueOHOro kabmHera:

- OCaJI0YHBIC MECTA MO KOJIMYECTBY O0yYaIOIIUXCS,

- pabodee MECTO Mperno1aBaTes;

- y4eOHO-HATJIsTHbIE TTOCOOUSI.

3.2.AndopmanuonHoe odecnevyeHue peaju3alu NporpaMmsl

Jns  peanuzanuu  miporpaMmbl  OuOIMOTEUHBIM (GOHA 00pa3oBaTEILHON
OpraHu3alliy JIOJKEH UMETh MeYaTHbIe W/WIU DJIEKTPOHHBIE 00pa3oBaTeNbHbIC U
UH(GOPMAIIMOHHBIE ~ PECYpPChl,  PEKOMEHJyeMble Il  MCIOJb30BaHUS B
o0pa3oBaTeIbLHOM MPOIIECCE.

3.2.1. Oos13aTeIbHbIE TEYATHBIC U3IaHUA

1. TOCT P 7.0.97-2016. HattmonaneHsliii ctanaapt Poccuiickoit denepanuu.
«Cucrtema CTaHAApTOB MO MHGOPMAINK, OUOIMOTEYHOMY U U3AATEIbCKOMY JEIy.
OpraHu3aIMoHHO-pacopsAIUTENbHAs ToKyMeHTalus. TpeboBanus K 0(hOpMICHUIO
nokymeHToB» (yTB. IIpukazom Pocctanmapra ot 08.12.2016 Ne 2004-cT) (pexn. ot
14.05.2018 r.) Pexxum moctyna: http://www.consultant.ru.

2. TOCT 7.0.8-2013 «Cucrema CcTaHZapTOB 1O HHPOPMAIIUH,
OMOIMOTEUHOMY M HU3JIaTeIbCKOMY Jeny. Jlelonmpou3BOJICTBO U apXUBHOE EIO.
Tepmunbsl u omnpeaeneHusi» (ytB. Ilpukazom @enepanbHOr0 areHTCTBA IO
TEXHUYECKOMY peryiupoBanuio u metpoiorun ot 17.10.2013 r. Nel185-cT).
Pexxum moctyna: http://www.consultant.ru.

3. ®enepanpbiii 3ak0H Nel25-D3 or 22.10.2004 «O6 apxXuBHOM J1eiie B
Poccmiickoii  ®enmeparuu»  (pexn. ot 28.12.2022 r1.) Pexum pgocryma:
http://www.consultant.ru.

4, Psabosa, C. B. JlokyMeHTanlMOHHOE OOECICUYCHUE YIPABICHUYCCKON
nesTenbHOCTU: ydueOHoe mocobme. - C. B. PsboBa; YibsH. roc. TexH. yH-T. —
Vapsaosck: Yal'TY, 2021. — 340 c.

JlonosiHUTe/IbHBIE eYaTHbIE H3IAHUA:
1. [llyBanosa, H. H. JlokxymeHTanimonHoe o0ecriedyeHue yrnpapieHus : yueOHUK
Y MPAKTUKYM JJIs1 cpeHero npodeccnoHanbHoro oopasosanus / H. H. lllysanosa.
- 2-e m31. - Mocksa: FOpaiit, 2021. - 265 c.
2. Jloponuna, JI. A. JlokymeHTarimoHHoe oOecrieueHne yrpaBieHs : YIeOHIK
U IPAKTUKYM JUIsl cpeliHero npodeccuoHaibHoro oopazosanus / JI. A. JlopoHuHa,

B. C. Uputukosa. - Mocksa: FOpair, 2021. - 233 c.
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4. KOHTPOJb U OLIEHKA PE3YJbTATOB OCBOEHUSI
JTUCHUATIUHBI

KOHTpOJIB N OLCHKa PEC3yJIbTaTOB OCBOCHHA JUCHUIUIMHBI OCYHICCTBIIACTCSA

MpernojaBarejieM B IMPOLIECCE IMPOBEACHUS AayIUTOPHBIX 3aHATHH,

B T. Y.

MPaKTUYCCKHX 33,H$ITHI>1, TCCTUPOBAHUA U T.O., 4 TAKKC B IMPOHCCCE BBIITOJTHCHUA
O6y‘laIOH_II/IMI/IC$I HHAUBUAYAJIBbHBIX U CaMOCTOATCIIbHBIX SaﬂaHHﬁ.

Pesynbratel 00ydeHus

Kpurepun onenku

Metop1 00yueHus

B pesyaprare u3ydeHus
00y4aroUIUIiCs T0KEH YMeTh:
- 0OopMIISTH JOKYMEHTAIIUIO B
COOTBETCTBUU C HOPMaTUBHOI 0a30M,
HCI0JIb3YS] ”HPOPMALIMOHHBIE TEXHOJIOTUU U
CPEICTBAa OPITEXHUKH,;

- HCTI0JIb30BaTh YHU(PHUIIMPOBAHHBIE
CUCTEMBI JOKYMEHTAIIHH;

- OCYUIIECTBJIATh XpaHEHUE, MOUCK
JOKYMEHTOB.

JUCHTUITIINHBI

OTIANYHOY - TEOPETHUECKOE

coJiep>KaHue Kypca
OCBOEHO MOJHOCTHIO, 0€3
po0eoBs, YMEHHUS
chopMUpOBaHbI, BCE
IPeIyCMOTPEHHBIC

IpOrpaMMon y4eOHbIe
3a/aHus BBITIOJTHECHBI,

KadyCCTBO HMX BbIIIOJIHCHUS]
OIICHEHO BBICOKO.

«Xopo1io»
TEOPETUYECKOE

B pesynbrate 0CBOCHHS AUCIUTUIAHBI
00y4arOIIHUICS TODKEH 3HATD!

- OCHOBHBIC MOHATHUS JOKYMEHTAI[HOHHOTO
obecrieueH s yIpaBiIeHUsI

- OCHOBHBIC 3aKOHOIaTEJIbHBIC
HOPMATHBHBIC aKThl B 00JIaCTH
JTOKYMEHTAIHOHHOTO 00eCIIeYeHHsI
yIIpaBJICHUS;

- LIEJH, 33]]aY¥ U TIPHHITUIIBI
JTOKYMEHTAIHOHHOTO 00eCIIeYeHHsI
yIIpaBJICHUS;

- CHCTEMBI IOKYMEHTAIIHOHHOTO
oOecrieueHHs yIpaBIICHHS,

- 0011Me TpaBHIIa OpPraHU3alUuU PAOOTHI C
JTOKYMECHTaMH;

- TpeOOBaHMUS K COCTABJICHUIO U
0(OPMIICHHIO TIOKyMEHTOB.

COJIepKaHHE Kypca
OCBOCHO IOJIHOCTHIO, 0€3
npo0OeoB, HEKOTOPBIC
yMeHUsI  c(hOpMUPOBAHBI
HEIOCTaTOYHO, BCE
IPeyCMOTPECHHBIC
IPOTPaMMO ydeOHBIC
3a[aHus BBINTOJTHEHBI,
HEKOTOPbIC BHIIBI 3a/IaHUI
BBITIOJTHEHBI C OTIUOKAMH.
«Y IOBIETBOPHUTEIBHO» -
TEOPETHUYECKOE
COJICpKAHHE
OCBOCHO  YacTHYHO, HO
PO OB HE HOCST
CYIIECTBEHHOTO
XapakTepa, HE00XOJIUMbIC
YMEHHUS paboTHI v
OCBOCHHBIM MaTepuajoM B
OCHOBHOM C(HhOpPMHPOBAHBHI,

Kypca

0OJBIIMHCTBO
MPeyCMOTPEHHBIX
MpOrpaMMoit oOyueHus
yaeOHBIX 3aJaHui
BBHITIOJTHEHO, HEKOTOPBIC U3
BBIIOJIHEHHBIX 3aaHui

COJIepKaT OIIUOKH.

- YCTHBII onpoc;

- TECTUPOBAHNE;

BBITIOJTHCHHE
WHIUBHTyJTbHBIX
3aJlaHUM  pa3InYHOM
CJIOJKHOCTH;

OLIEHKAa OTBETOB B
XO0JIe  IBPHUCTHYCCKOM
Oecenpl;

- OILICHKA JOKJIAJ0B II0
TEMATHUKE;

- MOATOTOBKA
Mpe3eHTalHUM.
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«HeynoBneTBOpUTENBHOY -

TEOPETUICCKOE
COJIep)KaHMe Kypca HE
OCBOEHO, HEOOXOIUMEIE
YMEHHUS HE
c(OpMHUpPOBaHEI,

BBITIOJTHEHHBIE ~ y4COHBIE
3alaHusl CojepKaT rpyobie
OIITNOKH

13




	3.2. Информационное обеспечение реализации программы
	Для реализации программы библиотечный фонд образовательной организации должен иметь печатные и/или электронные образовательные и информационные ресурсы, рекомендуемые для использования в образовательном процессе.

	3.2.1. Обязательные печатные издания

		2023-11-23T21:38:07+0300
	Астахова Наталия Вениаминовна




